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Introduction

The web portal aims to bridge the communication divide between suppliers and
KSEBL (Kerala State Electricity Board Limited). By providing a centralized
platform, it facilitates smoother interactions, enhances collaboration, and
streamlines processes between supplier companies and KSEBL. One of the
primary goals is to integrate seamlessly with KSEBL's existing ERP system,
ensuring that valuable vendor inputs are efficiently captured and synchronized
with the ERP database through the web portal.

Key Objectives:

Communication Enhancement: The portal serves as a communication hub,
enabling real-time exchange of information, updates, and requests between
suppliers and KSEBL personnel.

Integration with KSEBL ERP: Integration with KSEBL's ERP system is pivotal.
The portal should seamlessly connect with the ERP to synchronize crucial data,
such as purchase orders, invoices, Work orders

Features and Functionality:

1. Supplier Registration and Onboarding: Suppliers can register on the
portal, providing necessary details such as company information, contact
persons, and relevant documentation for verification.

2. Secure Authentication: User authentication mechanisms ensure secure
access to the portal.

3. Dashboard for Insights: The dashboard offers an intuitive interface
displaying notifications, and empowering users to make informed
decisions.

4. Document Management: Suppliers and contractors can upload and

manage documents such as Company registration certificates, bank
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related documents. These documents are securely stored and can be
accessed by authorized personnel.

5. ERP Integration Interface: The portal features an integration interface
that seamlessly connects with KSEBL's ERP system. This allows for the
automatic transfer of data between the portal and the ERP, ensuring data
consistency and eliminating duplicate data entry.

Getting Started

Home Page

Certain options are available to non-registered users here.
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- Procurement plan

A procurement plan outlines the strategy and process for acquiring goods,
services, or works needed to fulfill a project or organization's objectives
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- Tenders

This section presents real-time tender details published by KSEBL.
Non-registered users have access to these details and can use them to
apply for tenders through the e-tender website.

- Privacy policy

Here by displays the privacy policy of KSEBL

Privacy Policy

Data that can be used to identify the users of this website personally will not be disseminated or disclosed unless
required by law or for the protection of rights and property or personal safety.

INFORMATION COLLECTION

| = Your IP address may be used for diagnostic and administrative purposes.
= Anonymous information is gathered for demographic analysis and site improvement.
= Personal data is collected during the login/registration process for verification purposes.

N SECURITY
We take reasonable precautions to protect your personal information, but no data transmission over the internet is
completely secure.
H EXTERNAL LINKS
This site may contain links to other websites, and third-party sites may link to this site. We are not responsible for
I their privacy policies or content.
This Privacy Policy is subject to change, so please review it regularly for updates.
N

For inquiries, contact us at admin@kseb.in.

- Disclaimer

Hereby displays the disclaimer and terms and conditions of the KSEBL.
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e Sign up

User Registration Form: Public wusers interested in accessing
construction-related tenders and participating actively need to sign up for the
web portal. They can initiate the signup process by filling out a registration
form.
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Personal Information: The registration form collects essential details such as
full name, email address, contact number, and company name pan or aadhar
number ete.... This information helps in creating a user profile and verifying the
identity of the user.

Username and Password Creation: During the signup process, users are
prompted to choose a unique username (Pan Card Number) and set up a strong
password for their account. Password strength guidelines are provided to ensure
security.

New User Registration Process
On click = Sign up - To register as new user

When you click on the 'Sign Up' link, it will redirect you to a new page where you
can input your registration information.
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1 T s

REGISTRATION

Registration Type -

Select W

Company Mame -

Entor Company b mes

PAN Card No.-

Enter yaur PAN NodUsermammes)

Prirmary Contact-

7503 42m

Undertaking by authorized signatory -

Choase File |"a:~ filz chaosen

I agroe to the Terms and conditions

Here you will find a field “Registration type” . It's a dropdown containing three
options

- Supplier
- Contractor
- Both (Supplier, Contractor)
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e Supplier Registration Flow

When selecting supplier an additional field appears showing three options in
drop down

- Dealer
- Manufacturer
- OEM
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In these options, an additional field ‘Manufacturer type’ appears when selecting
the manufacturer option.

- MSME
- PSU
- Other
After selecting the manufacturer type, the user can enter their;

- Company Name
- Pan Card Number
- Primary Contact
- Full Name
- Mobile Number ( Active Mobile Number)
- Email Address
- Password
- Confirm Password
- Captcha Verification

- Undertaking by authorized signatory

After entering the above details, the user must download the Undertaking by
Authorized Signatory template. This is a self-declaration form required to
prevent misuse of PAN and to confirm that the PAN and mobile number belong
to the same individual. The user must complete the form and re-upload it to the
system.

- IAgree The Terms and Conditions

The user should read the Terms & Conditions and accept the same to proceed
with the registration form.

- Register

Click Register to proceed. An OTP will be sent to the registered mobile number.
Enter the OTP to complete the registration and proceed to the login page.
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e Contractor Registration Flow

KSZB

caepmlon godsms

REGISTRATION
Name(As per the PAN card)

Enter Name

Company Name*

Enter Company Name

PAN Card No.-

Enter your PAN No(Username)

Registration Type

Contractor >
®@is Firm?

Aadhar Number

Aadhar Number

Primary Contact-

Full Name

If the registration type is selected as "contractor,’ the name should be entered as
per the PAN card and an additional checkbox will be displayed, prompting the
user with the question, "Is firm?" Upon checking this box, an additional field will
appear, allowing the user to enter their Aadhar Number.

Simply provide the required details on that page and submit them.

On submitting the registration form an otp will send to the registered mobile
number of the user.

Once the username and password are obtained, a registered user can access the
software by logging in with the provided credentials.

e Both Supplier and Contractor
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REGISTRATION
Name(As per the PAN card)

Enter Name

Company Name*

Enter Company Name

PAN Card No.-

Enter your PAN No(Username)

Registration Type -

Contractor -
®@is Firm?

Aadhar Number

Aadhar Number

Primary Contact-

Full Name

If the registration type is selected as "Both (Supplier & Contractor)," the name
should be entered as per the PAN card and an additional checkbox will be
displayed, prompting the user with the question, "Is firm?" Upon checking this
box, an additional field will appear, allowing the user to enter their “Aadhar
Number”

Provide the required details on that page and submit them.

On submitting the registration form an otp will send to the registered mobile
number of the user.

Once the username and password are obtained, a registered user can access the
software by logging in with the provided credentials.
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Login Page : Here pan number will be the username.

If the user forgets their password, they should click on the "Forgot Password"
link, and a new window will open.

KSZB tome

L PR

Forgot Password

Enter Registered Email

Enter your registered email address here and click on the verify button. A
password reset link will be sent to your email address.

Supplier Self Portal

Dashboard
KSZB = AR P S %
ey
@  DASHBOARD
o o Uelcome, ABCD LIMITED! & 03 Feb 2026

©  ADMINISTRATION

E  PROCUREMENT PLAN

0 0 0

g Applied Tenders L] Accepted Orders E Pending Applications

& Quick Links

& ATCOUNTS
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The dashboard shows the number of Applied tenders and accepted purchase
orders and total number of pending applications.

KszB

DASHBOARD
PROFILE
ADMINISTRATION
PROCUREMENT PLAN
TENDERS

PURCHASE ORDER

DELIVERY

8 D B @ m ® B® B

ACCOUNTS

User Controls

lil
>
o

Welcome , VASTEST! / /

supplier

0 1
Applied Tenders ke Accepted Purchase Order

®

Icons in the top-right corner provide access to notifications, user profile, and
font size settings.

Quick Links Section

This section provides direct access to commonly used resources:

e Vendor Guidelines
Opens guidelines and instructions applicable to vendors.

e Required Documents
Lists documents required for registration.

e Help Center
Provides access to support information and assistance.

There are three sub menus in profile

- Basic Info
- Company profile
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- Banking Info

6. Basic Info
Here the user can view all the details of the user. Users will find a button labeled
"Request Activation" here. When you click on it, your activation request will be
sent to the admin portal for processing. Access to other functions will only be
granted after your activation is approved. To submit an activation request, please
ensure that both your company profile details and bank details are completed.

ey i f o : A A A ﬂ l o=

@ DasHBOARD

PROFILE
e Mame ABCD LIBMITED
Basic Info
Mobila F06ME3I56
Company Frofila
Banking Info Ermail hr@natroxe.com

&  ADMINISTRATION Usarnams ABCDEN234X

El  PROCUREMENT PLAN Account Status Imactive
%  TENDERS Change Password Click Hera For Change Password

HH  PURCHASE ORDER £ Downiload Undertaking by authorized signatory

Bl PURCHASE DELIVERY REPC Underbaking by authorized

signotory Choose File | ko fila chosen

[ DEUVERY

&P ACCOUNTS

Request For Activation

Steps To Activate Your Account

Step L Flease ansure your company profile is completa.

Step Z: Fill out the bonking information under tha 'Basic Info’ submenu.
Step 3: Onca done, send your activation raguest.

7. Company Profile
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Here users can enter company details

documents to complete the details

KSZB

caspmied goices
©  DASHBOARD
@  PROFIE
Basic Info
Company Profile
Banking Info
©  ADMINISTRATION
B PROCUREMENT PLAN
[4  TENDERS
B3 PURCHASE ORDER
O pEuVERY

4 ACCOUNTS

After entering the details , users can save the data by clicking on the Save

button.

Incorporation No.

Incorporation Date

Company Address

Pincode

Mobile

Company Email

Website

Authorized Person

67890545610

B 01-01-1970

B-141 A
Road No. 9D
VKIAREA
JAIPUR

9829013043

test@gmail.com

https://www.google.com/

Test89900

There is a portion for uploading

PDF upto 10MB

Choose file |No file chosen

Select a post office

PDF upto 10MB

Choose file | No file chosen
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8. Banking Info

Here, users can enter their banking details. All fields are mandatory. After
entering the required information and uploading the supporting document, click
Save to store the details.

The saved bank details will be displayed in the Bank Details table at the top.
Users can clear the entered data using the "Clear” button.

If the user is already registered on the Samagra Portal, the bank details fetched
from Samagra will be displayed in the Bank Account Details (ARU Data) table at
the bottom of the page.

saaprmct s,

Show |10 W | entries search

After entering all the data requests for activation can be sent from the basic info.

The user will be restricted from using other options until the account is
activated.
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Once the activation request is verified and approved from the Admin panel, the
account status will be updated to Active.

KSZB : . o -
AR T L A ﬂ ! oo

DASHBOARD

PFROFILE

Nama GAUTAM CEMENT WORKS

ADMINISTRATION

9800221M
E  PROCUREMENT PLAM Maobila
Updata Mobila
[ TEMDERS
Ermnail al ksebl@grmailcom

HH PURCHASE ORDER

Usernams AAEFG2306M
E PURCHASE DELIVERY REPC

Account Status Activa
[0 DELVERY

&F ACCOUNTS Change Passward Click Hera For Change Possword
b =1 E

Undertaking by authorizad signatory

Application is rejected from the admin

‘ ‘s EB = A A A 0 l =
aspmi e s,
©  DASHBOARD
ounthas been rejected. Fleas fill out your company profile and banking information pages, then ressnd your requast for activation.
©  PROFIE
! e
l Welcome, TEST! & 04 Feb 2026
@  ADMINISTRATION Suppiier
B PROCUREMENT PLA!
&
B M 0 -4 0
‘ v . -
i Applied Tenders Accepted Orders Pending Applications
a
0 peuvery
P ACCOUNTS & Quick Links
B vend idel B Required © tHelp

If the application is rejected from the admin, A notification will be displayed on
your profile“Your account has been rejected. Please fill out your company profile
and banking information pages, then resend your request for activation.”

The user can recheck and re enter the actual data and resubmit your profile

again.
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Mobile Number Updation

If the user needs to update their existing mobile number after profile activation;
click on the update mobile number button.

[EWEE pa

= 5-“-Aﬂol£

DASHBOARD

PFROFILE
: Mama GAUTAM CEMENT WORKS
ADKMIMISTRATHON
8600221M

Mobile

B PROCUREMENT FLAN
o, L8 Updats Mobile

[ TEMDERS

Ermnail alksebl@gmailcom
B PURCHASE ORDER
Usermama AREFG2336M
El PURCHASE DELIVERY REPC

[0  DELVER Account Status Active
MELIVERY

FACCOUNTS Change Password Click Here For Change Password
Al LR E-] -

Undertaking by authorizad signatory

A new pop-up will open displaying the existing mobile number. The user can
enter the new mobile number in the New Mobile Number field and click Send
OTP. OTPs will be sent, one to the existing mobile number and one to the new
mobile number. Enter both OTPs and click OK to complete the mobile number

update.
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Administration

1. Portfolio

In the portfolio, users provide information about their products and services.

KSZB
caspomior poés
DASHBOARD
PROFILE
ADMINISTRATION
Portfolio
Employees
Access Permission

subscription Status

Preference
Notifications
B PROCUREMENT PLAN
[&  TENDERS
B8 PURCHASE ORDER

DELIVERY

&  ACCOUNTS

Products

Add Products
Utility/Wing
Select Utility/Wing

Material Group Data

Select Material Group Data

Select Material

Select Material

Add To My Products

Show 104 entries

m utity/wing T T
! ]

Distribution STEEL MS ANGLE 100x100x6

search:

2 Transmission TRANSFORMERS Cable Straight Joint Kit 11kV XLPE 3.5 ¢ x 150 Sq.mm -Heat Shrinkable | ]

Showing 1to 2 of 2 entries Previous ’ Nex
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In the portfolio section, users can input information about the products and
services they offer. Once they've selected the details of the products they
provide, they can save this information by clicking on an "Add to my products”
button. This action will effectively add the selected products to their personal
catalog or portfolio within the system. This feature helps users organize and
showcase their offerings to potential clients or partners.

e Utility/ Wing
Here the first field is utility selection. This dropdown serves as the first field in
the portfolio section, allowing users to categorize their offerings based on utility.

Users can select from various types of services listed in the dropdown menu,
such as Generation, transmission, Corporate etc.

KSZB

A A Q
cacgumiod poéee

DASHBOARD
Products
PROFILE

Add Products
ADMINISTRATION

PROCUREMENT PLAN Utility/wing

R @ ® B B

TENDERS Select Utility/Wing

PURCHASE ORDER
Material Group Data

DELIVERY Select Material Group Data

B O B

a
ACCOUNTS

Select Material Group Data

STEEL

CEMENT
TRANSFORMERS
METERING EQUIPMENTS

CABLES AND CONDUCTORS

“ utiy/wing [y—p— [—
1 Generation u

STEEL TOR STEEL 25 mm

2 Distribution STEEL MS ANGLE 100x100x6 ]

e Material Group Data

Hereby listing the dropdown of the material group of the data. From this list user
can select the material.
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KSZB

AAAO!ES
e otom

Add Products

@  DASHBOARD
@  PROFILE v
utility/wing
©  ADMINISTRATION v Select Utility/Wing .
B PROCUREMENT PLAN

Material Group Data

7,
@ TeNDERs | select Material Group Data -l
BB PURCHASE ORDER ‘ 2
Select Material Group Data
DELIVERY
STEEL
ACCOUNTS CEMENT
TRANSFORMERS

METERING EQUIPMENTS

CABLES AND CONDUCTORS

Sl No. ity/Wing Material Group Product Name Remove
1 Generation STEEL TOR STEEL 25 mm L
2 Distribution STEEL MS ANGLE 100x100x6 L
3 Transmission TRANSFORMERS Cable Straight Joint Kit 11 kV XLPE 3.5 ¢ x 150 Sg.mm -Heat Shrinkable L ]
Showing 1 to 3 of 3 entries Previous 0 Next

e Select material

This dropdown will dynamically list materials based on the selection
of material group data.

B

S
casprmicry potee:
@  DASHBOARD
Products
©  PROFILE v
Add Products
©  ADMINISTRATION v
B PROCUREMENT PLAN Utility/Wing
[ TENDERS Transmission v
B3 PURCHASE ORDER )
Material Group Data
DO peuvERY [ stee -|
& ACCOUNTS Select Material

| select Material N

Select Material

NCT (TkV Class) TkV 400/1 A Outdoor

CT110kV 1000-500/1-1-1-1-1 A Outdoor without Structure
CT110kV 1000-500/1-1 A Outdoor with Structure

CTIkV 1000-500/5-5 A Outdoor

CT1IkV 1200/1 A Outdoor

2 Distribution STEEL MS ANGLE 100x100x6

-

3 Transmission TRANSFORMERS Cable Straiaht Joint Kit 11kV XLPE 35 ¢ x 150 Sa.mm -Heat Shrinkable

L1
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Once you've inputted all the relevant details, click on the "Add to My Products"
button below. The materials you've added will be listed in the table below.

KSZB

caspomieg goiees
©  DASHBOARD

Products
©  PROFILE

Add Products
ADMINISTRATION
B PROCUREMENT PLAN Utility/Wing
[  TENDERS Select Utility/Wing .
B PURCHASE ORDER Material Group Data

select Material Group Data

D pEuvERY
& ACCOUNTS select Material

Select Material

Search:
eteilsroup U
( L]

STEEL NCT (11kV Class) IV 400/1 A Outdoor

STEEL TOR STEEL 25 mm

L]
STEEL MS ANGLE 100x100x6 [}
4 Transmission TRANSFORMERS Cable Straight Joint Kit 11 kV XLPE 3.5 ¢ x 150 Sq.mm -Heat Shrinkable [}

Showing 1to 4 of 4 entries 0

2. Employees

The contractor or supplier who signs up for the software will assume the role of
administrator for their profile. Administrators have the authority to designate
other users to join their profile. The 'Employees’ page is responsible for
managing this process.
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KSZB

congavieq podses

3  DASHBOARD

3 PROFILE

3 ADMINISTRATION
Portfolio
Employees
Access Permission
Subscription Status
Preference
Notifications

1 PROCUREMENT PLAN

% TENDERS

B PURCHASE ORDER

] DELVERY

P ACCOUNTS

“All Fields are Required

User Type
--Select User Type--

Name

Email

Mobile Number (Username)

Password

A A A D 8
Show 104 entries search:
= e = = N— =
Account Manager Qwerty qwerty@gmail.com 7890654321
Z ® Delivery Manager test vbn@gmail.com 7654321780
Z ® Basic Manager gangathri ggi@gmail.com 7655432233

showing 1to 3 of 3 entries Previous o Nex

The supplier acts as administrator here. The administrator can assign three
employees under him to use the software. Account manager, delivery manager,
basic manager.

There are three user types here. After selecting the user type and giving all the
rest of the details and generating the password, data can be saved.

KSZB

casgomics gocoas

DASHBOARD

®» B

PROFILE

ADMINISTRATION

PROCUREMENT PLAN

N @ B

TENDERS.

:}

PURCHASE ORDER
O pewvery

#  ACCOUNTS

*All Fields are Required

User Type

--Select User Type--

--Select User Type--
Account Manager
Delivery Manager
Basic Manager

Email
Mobile Number (Username)

Password

m

Show 10 % entries Search:
m User Type m_m
Account Manager Qwerty qwerty@gmail.com 7890654321
Zz w Delivery Manager test vbn@gmail.com 7654321780
Z u Basic Manager gangathri ggj@gmail.com 7655432233

Showing 1to 3 of 3 entries Previous a Nex

The created users can login with the credentials
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3. Access Permission

Here, the administrator chooses the access provisions that dictate what actions
the user who is being added can perform.
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KSZB =

cargmalon godog.
© DASHBOARD
©  PROFILE v -Select User Type- v
&  ADMINISTRATION v
0 Procurement Plan
g PROCUREMENT PLAN O Tenders
O Purchase Order
[#  TENDERS
O  Delivery
PURCHASE ORDER O Accounts
DELIVERY
Save

&  ACCOUNTS

After setting the access permissions, Click the save button

4. Subscription Status

E‘gﬂgB : RS- |

©  DASHBOARD
©  PROFILE v . . ’

Your Subscription Status is Active until 03-09-2024
©  ADMINISTRATION v

Registration Date 04-09-2023

B PROCUREMENT PLAN
&1 TENDERS Renewal Date 03-09-2024
3 PURCHASE ORDER
O  DEuvERY

&  ACCOUNTS
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The registration status can be found here, showcasing important data including
the subscription expiry date, registration date, and subscription renewal date.

5. Preferences

In this context, we have the option to provide specific information such as the
preferred time zone for display, desired date format, and whether notifications
are required.

KSZB - Ca a0
caspaion podncs
©  DASHBOARD
©  PROFILE v
Time Zone Asia/Kolkata
©  ADMINISTRATION v
B PROCUREMENT PLAN Notification @ oN O OFF
Z,
& TenDers Date Format DD-MM-YYYY
B8 PURCHASE ORDER
O DELvERY m

&  ACCOUNTS

After setting all the preferences. Click on the save button to save the
information.

6. Notifications
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caspaon poisa.
©  DASHBOARD

©  PROFILE

©  ADMINISTRATION

B PROCUREMENT PLAN
[  TENDERS

B8 PURCHASE ORDER
O  DELVERY

& ACCOUNTS

= A A A Q 88
Show 10¢ entries Search
__

1 Account Info Notifications turn on successfully
2 Account Info Your Account is activated

Showing 1to 2 of 2 entries o

Notifications will appear here

KSZB

caopamion godees
DASHBOARD
PROFILE

ADMINISTRATION

m ® B® O

PROCUREMENT PLAN

X

TENDERS

PURCHASE ORDER

DELIVERY

&  ACCOUNTS

= A A A Q 8
Select Materials: Select Financial Year.
All Materials ~ 2023-24 v
Procurement Plans For The Year 2024-25 (Total Counts:94)
Show 104 entries search
SI No. Product Scheme Plan Duration Expected Quantity
1 MS Flat 50x6 mm General 2023-24 420000
2 Channel-Ms- 100x50 mm General 2023-24 400000
3 MS Flat 75x8 mm General 2023-24 175000
4 EM 1x 230V Class 1.0 5-30A Static Goneral 2023-24 1224491
LCD with ToD
5 COMPOSITE LINE SPACERS- General 2023-24 9450
ALINE(300mm)

In the procurement plan, it presents all fundamental information regarding the
materials. The Materials dropdown menu includes a 'Favorites' option. When

selected, this option allows for the sorting of product and service details that
have been added to the portfolio through the administration feature.
Additionally, there is an option to sort by the financial year.
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Tenders

KSZB

casgaulan garieas
DASHBOARD
PROFILE
ADMINISTRATION

PROCUREMENT PLAN

N m ® B ©

TENDERS

PURCHASE ORDER

[

DELIVERY

& ACCOUNTS

Tender Status: Financial Year: Tender Date From: Tender Date To:
~— v selectfinancialy v B =]
All Tenders Favourite Tenders Applied Tenders

TENDERDATE (i
Supply of various steel items for the targeted works under KSEBL
m For CMF Pallom, MF1 Angamaly & MF2 Kolathara

TENDER DATE KsEB[6024/2023-24/00001

m -

Keywords:

Here the user can access the list of tenders. There are some filters also provided.
In the dropdown of Tender status there are three options. All, live and closed.
Can also filter it by financial year and the user can search for tenders by any

keyword.

Upon clicking on “Read more” of any tenders the details will be displayed.

TENDER DETAILS *

Tender No:KSEB/2052/2023-24/00001

Bid Closing Date: 2023-04-10
Emd Amount: 0.00000
PAC Amount: 369109310.00000

Office Name: Civil Circle Pallom

Job Assigned Seat:AEE-C-CC-3

Job Assigned Date:2023-05-02

‘warranty period in month:12
Purchase quantity:420000.000
warranty period in month:12
Purchase quantity:400000.000
warranty period in month:12

Purchase quantity:175000.000

Tender Uploading Date:2023-04-10 18:00:00
Tender Opening Date:2023-04-13 11:00:00
Price Bid Opening Date:;2023-04-13 00:00:00

Display Name:Civil Circle Pallom

Material Name:MS Flat 75x8 mm

Tetal Quantity:175000.000

Total PAC Amount:8053500.00000 Display Name:Civil Circle Pallom
Material Name:MS Flat 50x6 mm

Total Quantity:420000.000
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In the drop downs provided above, for tender status three options available

caspumion goioe: -
2 DASHBOARD 3
Tender Status: Financial Year: Tender Date From: Tender Date To:
D PROFILE v All v Select Financial)  « =] (=]
P ADMINISTRATION - il
Live
Irite Tenders Apply Tenders

S PROCUREMENT PLAN Closed
#  TENDERS TENDER DATE

Tender Description:
#  ACCOUNTS n M e -

Supplying of Spacer LT 4 Line PVC as per KSEBL specifications to SRS, Pallom

Tender Description: Supplying of Spacer LT 4 Line PVC as per KSEBL specifications to SRS, Pallom

:

Read More

Live and closed tenders will be visually distinguishable by a color difference.
Additionally, for live tenders, a heart symbol will be displayed to allow users to
add tenders to their favorite lists. These favorite tenders will be listed in the
second tab (favorite tenders) for easy access.

Users can apply for tenders through the e-Tender website using the details
obtained from this platform.

Tenders applied through the eTender website will be listed in the "Applied
Tenders" tab on this platform.

Purchase Order

In this section, users can access information about purchase orders, which are
categorized into two tabs: 'Acceptance Pending Purchase Orders' and 'Accepted
Purchase Orders.
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By clicking on the 'Purchase Orders' dropdown at the top, users can view a list of
purchase orders they have received. They have the option to select specific
orders from the list or filter them based on a chosen time period.

KSZB

= R
cacponieq potoss
©  DASHBOARD
Purchase Order: Purchase Date From Purchase Date To Keywords:
@ proOFILE v Select Purchase Orders v oo =]
©  ADMINISTRATION v
Acceptance Pending Purchase Order  Accepted Purchase Order
B PROCUREMENT PLAN
& TENDERS P.0.DATE
11KV Dry Cured XLPE UG Cable of size 3x120sqmm = 44,200 Mtr
B3 PURCHASE ORDER PURCHASE VALUE:4100699156000
& ACCOUNTS

Supply of HT ABC of sizes 3X150+1X120 sq.mm ( Insulated messenger)-352km and 3X120+1X35 sq.mm ( Insulated
messenger)-862 km

PURCHASE VALUE:393455575.04000

For additional details, simply click on the 'Read more' button.

MATERIAL DETAILS

Purchase Order No:PO/5001/2023-24/0001

office Name:Chief Engineer (Distribution Central) Ernakulam

Material Name:Cable TIkV XLPE AL UG 3¢ X120 sqg mm (Armoured)
Material Description:Cable T1kV XLPE AL UG 3¢ X120 sq mm (Armoured)
Quantity:44200.000

Basic Price:756.00000

Total Price:41006991.55800

Purchase Order Acceptance

USER MANUAL — SUPPLIER SELF PORTAL




By clicking on the View button, a popup window will appear. It contains the
material details such as purchase order number, material name, Quantity .etc

For accepting the purchase order the user need to download the purchase
details letter from here by clicking on the ‘Download pdf’ button

You can obtain the purchase order details in PDF format by simply clicking the
‘Download PDF' button.

To accept the purchase order, the user needs to click on the "Purchase Order
Acceptance" button. This action will trigger a new popup where the user can
upload the downloaded purchase order PDF.

The downloaded file needs to be marked as accepted and upload

Letter Of Acceptance

Purchase Order Number: PO/5001/2023-24/0001

| Choose file | No file chosen

*Upload Files are Required

After uploading the pdf, click on the verify button.
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An OTP will be sent to the registered mobile number of the account user. After
clicking the "Verify" button, a new modal will appear where the user can enter
the OTP.

OTP Verification

Please enter the OTP sent to your mobile number.

OTP

[ | agree to the Terms and Conditions
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This message will be displayed after OTP verification, the purchase order will be
moved to the 'Accepted Purchase Order' tab.

Purchase Order: Purchase Date From: Purchase Date To: Keywords:
Select Purchase Orders v =] =]
Acceptance Pending Purchase Order Accepted Purchase Order

1KV Dry Cured XLPE UG Cable of size 3x120sgmm - 44,200 Mtr
PURCHASE VALUE:41006991.56000

ACCEPTED DATETIME:27 May 2024, Monday, 02:17:22 PM

View Materials Details
View Purchase Agreement View Inspection Report Submit PDI
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Here three additional options displaying :

e View purchase Agreement

Purchase Agreement Details

Agreement Number: 8/2023-2024
Serial Number: 1

Agreement Date: 2023-05-T1
Vendor ID: 10037041

Security Expire Date: 2026-11-30
Start Date: 2023-05-13

End Date: 2023-08-13

Purchase Order Number:

Agreement document: Agreement palriwal-

When you click on the "View Purchase Agreement" button, the above
window will be displayed. Along with the agreement details, a PDF of the
agreement will be provided, which can be downloaded.

e Submit PDI (Pre-Dispatch Inspection)

Officers will conduct an inspection at the company to ensure the quoted
quality of the materials.

At this stage, users invite officers to inspect the materials by providing
relevant documents. The officers have the authority to either accept or
reject the invitation.

The materials from the selected purchase order will be listed in the
dropdown of material details. The invitation request contains
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comprehensive details about the scheduled inspection date for officers to
assess users and the quantity of material slated for inspection.

Inspection site details can be entered in the Inspection site details text area
below.

e View Inspection Report
After submission of PDI, the user can view the inspection report here.

- Upon clicking the view button, a new popup opens where the user
can view the report details, including inspection remarks,
inspection status (passed or not), and the inspection report in PDF
format.
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VIEW INSPECTION REPORT bl

Purchase Order Visit Planning Inspection Site Approve
Inspection Number Number Date Details Status View Test Report
PD_INSP/5001/2024- PO/5001/2023- . m Add
25/00001 24/0001 2024-05-30 test Pending Reports
PD_INSP/5001/2024- PO/5001/2023- Add
" 2024-05-30 test Pend
25/00002 24/00011 s ending m Reports

- Upon clicking Add reports button, a new popup window opens
where the inspection report details need to uploaded by the user

Upload a title for the document
Upload description

Add doc date

Upload the document

Uploaded reports will be listed in a table on the right side of the inspection
report details window.
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% TENDERS

o 2 3 4 5 16 Mext

Once a purchase order is issued, delivery-related information can be monitored
from the Purchase Delivery Report page. This page provides a consolidated view
of all purchase orders along with their current status and delivery progress.

Users can view purchase order details such as Purchase Order Number,
Purchase Order Date, Purchase Order Value, Status, and Tender Title.

Filtering options are available to refine the results by selecting a Purchase Order,
specifying a Date From and Date To, or using the Search option to locate specific
records. Pagination controls allow navigation through multiple records.

Actions

Each purchase order record includes two action options:

View
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Purchose Order Details x

Basic Details
Purchase Ordaer Mo PO CESCHM/2025-26 /00204
Purchase Order Date 12-01-2026
Purchase Order Value 134054843.74000
Status Pending
Vendor Name GAUTAM CEMENT WORKS
Purchaose Office Chief Engineer {Supply Chain Manogament)

Material Details

Material All Inclusivea
sic Price Total Price

Pole PSC 8
]

each 38980.0000 240000000 343206731 5484374380 0

Selecting View opens the Purchase Order Details pop-up. This screen displays:

e Basic details such as Purchase Order Number, Date, Value, Status, Vendor
Name, and Purchase Office

e Material details including Material Name, Unit of Measure (UOM),
Quantity, Unit Price, Total Price, MDCC Issued Quantity, and Received
Quantity

This option is used to review complete purchase order and material information.

Track
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Selecting Track opens the Delivery Tracking pop-up. This screen displays a list
of MDCC numbers associated with the selected purchase order along with their
issue dates.

Users can select an MDCC number to track the delivery progress related to that
specific consignment.
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Delivery Orders

MDCC DATE ncc/cescu/202s-25/0as0s.

2 GAUTAM CEMENT WORKS
l urchase Order NumbarPO/CESCM|2025-26/00073
AN
2028

L ________________JJ

Once the purchase order procedures are finalized, the product is dispatched to
the appropriate offices. The subsequent details post-delivery are provided
herein.

Within the dropdown menu labeled "Delivery Orders," users can find a list of
MDCC numbers corresponding to orders. Users have the option to search for
delivery details using the MDCC number.

Filtering options are available for specifying delivery dates (from and to) and
conducting keyword searches.
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Delivery Orders: Delivery Date From: Delivery Date To: Keywords:

Select Mdcc No. v =] =]

Delivery Orders

TIRUPATI PLASTOMATICS PVT LTD
Purchase Order Number:PO/5001/2023-24/00011

TIRUPATI PLASTOMATICS PVT LTD
Purchase Order Number:PO/CESCM/2023-24/00012

MDCC Details

|

When clicking on the MDCC details a new popup opens, showing the delivery
details such as Item name, PO Quantity, Unit of Measurement (UOM), Quantity
to be delivered, Delivered Quantity, Delivered office etc.

MATERIAL DETAILS *
Office:
Select office ~
Show 10% entries Search:
Qty to be Delivered
MDCC No. Item Name PO Qty uoM Delivered Delivered Qty Office

Cable 1kV XLPE

MDCC/5001/2023- AL UG 3c X120 Vazhathope Sub
44200.000 meter 44200.000 9925.000 .
24[00018 sg mm Regional Store
(Armoured)
Showing 1to 1 of 1 entries Previous o Next
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When clicking on the GRN (Goods Received Note) another pop up appears which
shows the details entered after receiving the goods at the desired office.

The office will input these details upon receiving the materials.
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Accounts

KSZB

cacgmo gice:
@  DASHBOARD

nnnnnn No. Date From: Date To: Keywords:
@ PROFILE Select Invoice No. v o8 El
©  ADMINISTRATION

Accepted Purchase Order  Invoice List

B PROCUREMENT PLAN
& TENDERS P.0.DATE

BB PURCHASE ORDER
O DeLvERY [v—
&  ACCOUNTS

11KV Dry Cured XLPE UG Cable of size 3x120sqmm - 44,200 Mtr
PURCHASE VALUE:41006991.56000

Submit Invoice

Here is the accounts section of the software. Here is where the user submitting
invoices for the materials they delivered.
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Checkbox provided for selecting materials that the user want to submit the
invoice

In this section, the user inputs the invoice number, invoice date, and the amount
to be submitted. Subsequently, they upload the invoice file.

Then click on the submit button, to submit the invoice.

On the second tab “Invoice List” - The submitted invoices are listing here
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KSZB

Invoice List

Date To! Keywords:

a

TIRUPATI PLASTOMATICS PVT LTD
INVOICE AMOUNT:15000002

wacgamicy grée
©  DASHBOARD

Invoice No.
@ PROFILE v Select Invoice No. ~
©  ADMINISTRATION v

Accepted Purchase Order

B PROCUREMENT PLAN
4 TENDERS INVOICE DATE
BB PURCHASE ORDER
&P ACCOUNTS

Clicking on the "View Invoice Doc" button will open the submitted invoice PDF.

KSZB

Date To: Keywords:

TIKV Dry Cured XLPE UG Cable of size 3x120sqmm - 44,200 Mtr

canpmor pice.
©  DASHBOARD

Invoice No. Date From:
©  PROFILE v Select Invoice No. ~ B
©  ADMINISTRATION v

Accepted Purchase Order  Invoice List

B PROCUREMENT PLAN
[  TENDERS P.0.DATE
B3 PURCHASE ORDER g PURCHASE VALUE:41006991.56000
& ACCOUNTS

Submit Invoice

When clicking on the payment , the user can view the payment status details

against the approved invoices.
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Contractor Portal
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The contractor login will undergo a change, with three additional menus
appearing instead of the purchase order menu. Those are Work Order, Work
Measurement, Track Work Status.

KSZB - . =
saspemiog prdca. = A A 0 l =
O  DASHBOARD
Welcome, TEST! s
©  PROFILE - Contractor g 03 Feb 2026
@ ADMIMISTRATION
EH  WORK ORDER
B WORK MEASUREMENT . . 0
. . L -
A Applied Accepted X Pending
B TRACK WORK STATUS Tenders Orders Applications
& ACCOUNTS
& Quick Links
E vendor Guidelines B Required @ Hslp Center
Docurments

Work Order
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DASHBOARD
Work Ordars Work Order Date From: Work Order Date Tao Keywords
FROFILE : SelectWorkOrd w81 B
ADMINISTRATION
Work Orders Waork Order Acceptance

HEH WORK ORDER
HEH WORK MEASUREMENT
=] RACK WORK STATUS
& ACCOUNTS

The Work Order page displays all work orders issued to the contractor. This
section allows users to view and filter work orders assigned to them.

Users can filter work orders using the Work Orders dropdown, Work Order Date
From, Work Order Date To, and Keywords search options to quickly locate
specific records.

e Work Orders
Displays the list of issued work orders.

e Work Order Acceptance
Used to view and manage work orders that require acceptance by the
contractor.

This page helps contractors track issued work orders and their acceptance
status.
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DasHBOARD
Work hMeosurermant Work Order Date From: Work Order Date To Keywords
FROFILE : SolectWorkMer W B £
&) ADKINISTRATHOMN
Work Measurement Work Me remant Acceptonce
HH WORK ORDER

HH  WORK MEASUREMENT

] RACK WORK STATUS

The Work Measurement page is used to view measurement-related details for
executed work orders. Users can filter records by selecting Work Measurements,
specifying Work Order Date From and Work Order Date To, or using the
Keywords search option.

e Work Measurement
Displays measurement entries related to completed or ongoing work.

e Work Measurement Acceptance
Allows contractors to view and respond to measurement records pending
acceptance.

This section helps contractors review and verify measurement details submitted
for executed work.
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)  DASHBOARD

Track Work Status
™  PROFILE .

Work Ordar
B  ADMINISTRATION
BEH  WORK ORDER

Show 10« entries Search:
EBH  WORK MEASUREMENT
B TRACK WORK STATUS i

No data available in toble

& ACCOUNTS

Showing O to 0 of 0 entriss

The Track Work Status page allows contractors to monitor the current status of
their work orders. Users can search or select a Work Order to view its progress.
The table displays details such as:

Work Order Number
Work Code

PAC

Current Status

This page provides a consolidated view of work progress and status updates,
enabling contractors to track execution and approval stages.

Both Supplier & Contractor
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©®  DASHBOARD

® mone Welcome, TESING! & 03 Feb 2026

0 0 0

Applied Tenders Accepted Orders -4 Pending Applications

B

& Quick Links

This dashboard is displayed for users registered as both Supplier and Contractor.
It provides a single interface to access and track both purchase-related and
work order-related activities.

The navigation menu displays modules based on the user’s role:

e Purchase-related modules are available for supplier activities.

e Work-related modules are available for contractor activities.

The summary cards present a consolidated view of key activities, including
tenders, orders, and pending applications, across both roles.

Using this single application, users can track the status of purchase orders and
deliveries as a supplier, as well as work orders, measurements, and work
progress as a contractor.
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